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CHAPTER 1
GENERAL PROVISIONS

1-1. PURPOSE. The purpose of this regulation is to establish the policies and procedures
for merit promotion and internal placement of excepted and competitive positions authorized
in the Oklahoma Army and Air National Guard. Additionally, it is to implement the
procedures set forth in the National Guard Bureau Technician Personnel Regulation (TPR)
335. Users are invited to submit comments and recommendations for improvement to this
Department, ATTN: OKHRO.

1-2. POLICY. Itisthe policy of the Adjutant General of Oklahoma to fill all excepted and
competitive service technician positions based on merit and job related factors with the best
qualified candidates, and to assure that all technicians are provided equal opportunity to
apply and compete for advancement. All merit placement actions will be made without
regard to political affiliation or nonaffiliation, age or nondistinctive physical handicap
(except for military requirements for excepted technicians), and will utilize the technician's
knowledge, skills, and abilities to the fullest practical extent when filling position vacancies.

I-3. SCOPE. This plan encompasses all technician positions in the Oklahoma Army and
Air National Guard, unless there are exceptions made by a collective bargaining agreement
between the Adjutant General of Oklahoma and a labor organization granted exclusive
recognition. This plan will be used in filling positions in the excepted and competitive
service through initial appointment, promotion, reassignment, reinstatement, demotion,
repromotion, and transfer.

I-4. DEFINITIONS. Listed below are definitions used throughout this publication to
provide clarity to this plan:

a. Excepted Service Technician. An excepted service technician employed by the
Oklahoma Military Department is a federal employee who, under the provisions of Section
709 (b), Title 32, United States Code, is required to be a member of the Army or Air National
Guard as a condition of employment. The technician must hold the grade of officer, warrant
officer or enlisted, and in a compatible SSI/MOS/AFSC as specified in the compatibility
criteria published by the National Guard Bureau for each excepted service position.

b. Non-Dual Status Technician. A competitive service technician employed by the
Oklahoma Military Department is a federal employee employed under the provisions of
Section 709, Title 32 United States Code, and is not required to be a member of the
Oklahoma Army or Air National Guard as a condition of employment. As a general rule,
such a technician acquires competitive status via the Office of Personnel Management
(OPM) prescribed system which may include examination and /or service of specified
periods of time in career conditional and/or career appointments.
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c. Area of Consideration. The area of consideration is the area in which an agency
makes an intensive search for eligible candidates in a specific placement action. The
minimum area of consideration is the area designated by the placement plan in which the
agency should reasonably expect to locate enough high quality candidates, as determined by
the agency, to fill vacancies in the positions covered by the plan.

d. Selective Placement Factors. Selective placement factors are the knowledge, skills
and abilities, or the personal characteristics that are absolutely essential to successful
performance in the position to be filled. When selective placement factors are used they
become part of the basic eligibility requirements for the position and will appear on the
vacancy announcement. The use of selective placement factors requires written justification
which will be submitted with the SF 52-B, “Request for Personnel Action”, and will become
part of the merit placement record.

e. Subject Matter Specialist. When there are more than ten qualified applicants for an
announced position, a subject matter specialist will be requested. This specialist will be a
person who occupies a higher grade than that of the position to be filled, and must be fully
qualified in the occupational code or area of operations in which the vacancy exists. The
specialist is responsible for determining the 10 best-qualified applicants based upon the
critical knowledge, skills, and abilities of the position.

f. Priority Placement Roster. A priority placement roster will be maintained by the
Human Resources Office for all overgraded technicians entitled to grade retention as a result
of reduction in force, reclassification, or management- directed change-to-lower grade.
These technicians will be afforded priority placement in vacant positions for which they meet
the full technician and military qualifications for a period not to exceed 2 years from the
effective date of the personnel action that caused them to be eligible for priority placement.

I-5. RESPONSIBILITIES.

a. The Adjutant General is the appointing authority for the Oklahoma National Guard
technician program, and is the highest level of authority in the state concerning the overall
application of this merit placement plan.

b. The Adjutant General has further delegated the appointment authority to the Human
Resources Officer (HRO) who is responsible to the Adjutant General in insuring that the
requirements of this merit placement plan are carried out. The HRO will:

(1) Develop, maintain, evaluate and revise the program as necessary.
(2) Assure that candidates are properly evaluated and certified for placement.
(3) Maintain the necessary records required to reconstruct the promotion action to

include documentation how each candidate’s application was evaluated.
1-2



1 November 2002 OMD TPR 335

(4) Ensure each individuals’ rights to privacy are protected by releasing pertinent
documents and information to officials in the chain of command for the position affected.

c. Managers and supervisors will:
(1) Assure that technicians under their supervision are aware of this plan.

(2) Assure that actions affected within their area of responsibility are based on merit
without discrimination.

(3) Encourage technicians under their supervision to participate in developmental
opportunities, and to apply for positions for which qualified.

(4) Recommend changes to this plan to the HRO.

(5) Assure that technicians under their supervision who are absent (military duty,
service schools, compensable injury which does not exceed 1 year, etc.) are considered for
positions for which qualified.

d. Individual technicians are responsible for:
(1) Pursuing developmental opportunities in preparing to assume higher level duties.

(2) Familiarizing themselves with the provisions of this plan.

(3) Assuring that applications/resumes contain accurate and current information
concerning qualifications and self-development activities.

(4) Arranging with their supervisors to submit applications for vacancies when
temporarily absent from their jobs.

1-6. MANAGEMENT’S RIGHTS. Recognizing that it is essential to the accomplishment
of the Oklahoma National Guard mission that technician positions be filled with the best
qualified individuals available, management retains the right to select or not select from
among a group of properly certified candidates for promotion; or from any other appropriate
source most likely to best meet the mission objectives of the Oklahoma National Guard.
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CHAPTER 2
EXCEPTIONS TO COMPETITION
2-1. ACTIONS EXEMPT FROM COMPETITION.

a. A promotion resulting from the upgrading of a position without significant change in
the duties and responsibilities due to issuance of a new classification standard, or the
correction of a classification error.

b. A promotion resulting from a technician’s position being classified at a higher grade
because of additional duties and responsibilities.

c. Placement of overgraded technicians entitled to grade retention as a result of RIF,
reclassification, transfer of function or management directed change to lower grade.

d. Promotion when competition was held earlier (i.e., position advertised with known
promotion potential).

e. Repromotion to a grade or an intervening grade or position from which a technician
was demoted without personal cause and not at his/her request.

f. Promotion resulting from a technicians position being reclassified at a higher grade
because of additional duties and responsibilities.

g. Position change (reassignment) to a position having no higher promotion potential.
h. A position change permitted by reduction-in-force regulations.

i. A temporary promotion, or detail to a higher grade position or a position with known
promotion potential, of 120 days or less.

J. Selection of a former technician from the Reemployment Priority List for a position
at the same or lower grade than the one last held.

k. Technicians have 5 years from the date they left their technician position to enter
active duty to restore to the technician program.

I. Placement as a result of priority consideration when a candidate was not previously
given proper consideration in a competitive action.
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2-2. PLACEMENT PLAN FOR TECHNICIANS ENTITLED TO GRADE
RETENTION:

a. Coverage. The provisions of this plan apply to technicians entitled to grade
retention under Section 5362 of Title 5, United States Code. These procedures do not apply
to technicians entitled to pay retention only. The Civil Service Reform Act of 1978 provides
for grade retention for 2 years for technicians who are demoted through no fault of their own
as the result of reclassification of their positions, reduction-in-force or transfer of function
provided they had held one or more positions at a grade or grades higher than the new
position for at least 52 weeks.

b. Policy. Itis the policy of DOD, NGB and the Adjutant General of the State of
Oklahoma, to provide aggressive priority placement assistance to those technicians in grade
retention status.

c. Placement Actions.

(1) Separate retained grade rosters (Priority Placement List) will be maintained by
the HRO for ARNG and ANG technicians who are placed in lower graded positions as the
result of reduction-in-force, reclassification, or transfer of function actions. Those
technicians will be given priority placement to equal or intervening grade positions for which
they meet the full technician and military qualifications. Such priority placement efforts will
precede normal vacancy publication actions under this Merit Placement Plan. Upon receipt
of a request to publish a vacancy announcement, the HRO will:

(@) Review the Priority Placement List, and determine if qualified technicians
from that list are available within the commuting area. If none are available, the position will
be released for advertisement.

(b) If there are qualified technician(s) within the commuting area, an offer in the
form of a certificate of eligibles will be forwarded to the supervisor of the vacant position for
selection. If the supervisor does not find the technician qualified, he/she must submit a
memorandum stating specific reasons why the technician does not possess the knowledge,
skills and abilities for the position.

(c) If there is not any qualified technicians within the commuting area, offers
may be made to qualified technicians outside the commuting area. No offers outside the
commuting area will be made to intervening grade positions.

(2) Grade and pay retention will be terminated if a technician refuses an offer to a
position with in the commuting area equal to the technician’s retained grade. Acceptance or
declination of a position at an intervening grade, or outside of the technician’s commuting
area will not affect grade retention.
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2-3. KEY STAFF POSITIONS

See Chapter 10
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CHAPTER 3

POSITION ANNOUNCEMENT AND
APPLICATION PROCEDURES

3-1. REQUEST FOR FILLING VACANCIES. When requesting a position be filled, the
selecting official will submit a SF 52-B, Request for Personnel Action, through normal
channels, to the HRO (See Annex A for example). MANDATORY information on the SF
52-B is:

a. Position title, position description number, grade, location,

b. Type of appointment (excepted or competitive). Position will not be announced for
both types of appointments

c. Military grade available officer (01 to 06), Warrant officer (WI to W5), Enlisted (El
to E9). based upon compatible vacancies in TDA, MTOE, or UMD. Situations of military or
technician grade inversion are not permitted; i.e., a technician is subordinate to an individual
in technician status but senior to him/her in a military status.

d. Recommended area of consideration sufficiently broad enough to ensure the
availability of high quality candidates, taking into account the nature and level of the
positions covered. .

e. Recommended selective placement factors. If selective placement factors are used,
full justification must be submitted. (See para I-4d).

f. Name and title of Nominating Official. (Nominating authority should be delegated
to the lowest level of supervision consistent with good management practices.) This will be
the person that will conduct the job interviews from the certificate.

g. Position sensitivity (level of security clearance required).

h. Pre-employment screening statement, if applicable.

I. Statement concerning Combat Probably Code, if appropriate for compatible
assignment.

3-2. POSITION MANAGEMENT. Prior to approving a request for a vacancy
announcement, the HRO will:

a. Conduct a position control review to insure that the position is vacant, or has a
projected vacancy date, and that the minimum mandatory information from para 3-1 is
present.

3-1
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b. The HRO will also review the request to ensure there is no known classification
action pending.

c. The SF 52-B has the proper authorizing signatures and has gone through proper
technician supervisory channels. (For surface maintenance positions, the SF 52-B will be
routed through OKMO).

d. Employment authorizations (funding) will not be exceeded at time of selection.

e. The current position description accurately reflects the duties of the position, and the
qualifications are valid.

f. Accomplish the actions required for technicians entitled to grade retention (see para
2-3) to assure that placement assistance in given to technicians so affected. These
technicians will be afforded priority placement to equal or intervening graded positions for
which they meet the full technician and military qualifications prior to releasing the position
for announcement.

3-3. VACANCY ANNOUNCEMENT. When a position is not going to be filled by
exception to competition (See chapter 2), the vacancy will be announced. As a minimum,
the vacancy announcement will contain the mandatory information as outlined in paragraph
3-1, the opening and closing dates, how to apply, and the equal employment opportunity
statement.

3-4. POSTING OF ANNOUNCEMENTS. Vacancies will be announced for a minimum
of 10 days to ensure interested persons are aware of the vacancy. Announcements will be
posted conspicuously throughout the area of consideration in those areas most accessible to
all members of the Oklahoma National Guard.

3-5. AREAS OF CONSIDERATION. The area of consideration for each specific position
vacancy announcement will be that deemed most appropriate by the Nominating Official to
insure the receipt of sufficient qualified candidates. The type of position, availability of
candidates, position qualification, budgetary limitations, and compatibility requirements are
additional factors which may be used in determining the area of consideration. Management
may expand the area of consideration for a particular placement action when it has been
determined that the initial area did not produce a sufficient number of qualified candidates.
The following are the standard areas of consideration which may be used for actions covered
by this plan. Areas of consideration may be used selectively, or in the combinations
necessary to develop an adequate listing of qualified and available candidates for the
position. Examples include:
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a. All excepted technicians employed at the (list Installation, organization, functional
area, etc.).

b. All excepted technicians in the Oklahoma Army National Guard or all excepted
technicians in the Oklahoma Air National Guard.

c. All members of the Oklahoma National Guard.
d. Personnel eligible for membership in the Oklahoma National Guard.
e. All competitive technicians of the Oklahoma National Guard.

NOTE: A combination of excepted and competitive area of consideration will not be made
on the same announcement.

3-6. USE OF UNDERSTUDY/IDENTICAL ADDITIONAL POSITIONS.

a. Understudy Positions. An understudy position is defined as a temporary position
designed to provide program continuity when it becomes necessary to provide a transitional
period for a technician who has been selected for a key managerial position. When using this
authority, management may select, through merit placement procedures, a fully qualified
individual who will understudy (learn program nuances, personal contacts, etc.) the current
incumbent for a period not to exceed 120 days prior to his or her established departure date.
When implementing this authority, the following procedures are to be used:

(1) Obtain overhire authority from the appropriate manpower office (ARNG or
ANG).

(2) Prepare a statement of differences for one grade under the full grade of the
position to be filled. Approval for the statement of differences comes from the HRO. The
grade controlling duties, i.e., major program issues and final decision making authority,
cannot be shared between the principal and the understudy.

(3) The understudy position will be filled using the merit procedures outlined in this
plan. The statement “Understudy Position” will be placed in the position block on the
vacancy announcement. The person selected must meet the full qualifications of the target
position.

b. ldentical Additional (1A) Positions. IA refers to a position which suitably
describes identical work being performed by more than one person for a period not to exceed
60 days. The following procedures will be used to fill an IA position:
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(1) Obtain IA authority from the HRO prior to advertising the position.

(2) 1A positions must be identical to those on the existing manning document, and
will be funded through existing manpower authorizations.

(3) When a position is not authorized for the type of services needed, or an
additional position is needed for a period of time beyond 60 days, the supervisor may request
through command channels to OKHRO the additional position or overhire authority. Such
requests will be forwarded to the appropriate ARNG or ANG manpower office for approval.

3-7. HOW TO APPLY PROCEDURES. There are three methods by which an applicant’s
qualification for a position can be determined. The method used is solely the applicant’s
choice. Neither management or this agency can dictate the form used to apply for technician
positions.

a. Standard Form 171. This form is no longer available, but applications using this
format will be accepted.

b. Optional Form 612. (Optional Application for Federal Employment) is an
abbreviated document by which the applicant’s qualifications can be determined. It must
reflect the applicants current and/or past employment experience which relates to the position
for which applying. The difference between the OF 612 and the SF 171 is that the OF 612
only requires experience that directly relates to the position for which applying.

c. Resume. The resume may be used to apply for announced positions, but it must
provide all the information requested on the OF 612 and in the vacancy announcement as a
minimum, or the applicant may lose consideration for a position.

3-8. APPLICATION PROCEDURES. Applicants wishing to respond to published
vacancy announcements will:

a. Carefully review the qualification requirements for the vacancy and match their own
experience, education, and other related factors to those in the announcement prior to
submitting their applications. An application may be submitted if the minimum qualification
requirements and selective placement factors are met.

b. Submita SF 171, OF 612, or a resume to the Human Resources Office for each
position the applicant desires consideration. Applications must be received in the Human
Resources Office no later than the close of business on the closing date of the announcement.
Applications received after the closing date will not be considered. Applications must be
signed and dated by the applicant prior to submission.
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c. Include all experience, dates of employment, number of hours worked per week,
education, training, awards, special qualifications, and other information which is directly
related to the position for which application is made. This is particularly important since
this information will be used to determine basic eligibility. Do not make reference to
material in the official Personnel Folder (OPF), or any military records. Only information in
the application and attached documents will be used in the screening process. If an applicant
fails to give complete details, it will cause an application to be considered non-qualified.
Qualifications may be verified with current and former employer(s)/supervisor(s).

d. The HRO will maintain a list of technicians who have restoration rights with the
types and grades of positions for which they are interested and qualified. This applies only
to persons outside the OKNG AGR program. Persons in the OKNG AGR Program have
access to employment bulletins and have the same opportunities to apply for vacancies as
current employees.

3-9. USE OF TRAINEE/UNDERSTUDY/UPWARD MOBILITY POSITIONS. When
the qualification requirements of a position are such that it is difficult to find fully qualified
applicants, or it is to be filled at a lower grade, the position may be announced for
consideration of fully qualified applicants and applicants qualified at the trainee level. The
requesting activity will provide the Human Resources Office with the same information as
outlined in paragraph 3-1, but will also include the following information:

a. Recommended lower grade(s), as applicable.

b. Recommended modified duties and responsibilities for the lower grade (Statement of
Differences).

c. Selective placement factors for both fully qualified and lower graded position, if any,
and justification for their use.

d. Individual Development Plan requirements for promotion to each grade listed.

3-10. PROMOTION OF A TRAINEE. A technician who is selected through merit
placement procedures to fill a position at less than the authorized grade and who completes
all necessary training programs and meets the qualifications and legal requirements for the
position may be noncompetitively recommended for promotion by the immediate supervisor
of the position. The Classification Specialist from HRO is required to perform a desk audit
to ensure the technician is performing the full scope of the position description.

3-5
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CHAPTER 4
PROCESSING APPLICATIONS

4-1. DETERMINING ELIGIBILITY. Basic eligibility determination will be
accomplished by the HRO as follows:

a. Evaluations will be based solely on experience and education as listed in the
qualification requirements. Applicants who meet the minimum qualifications will be
considered basically eligible. Applications will be evaluated and documented on evaluation
forms prepared for each announced position, and maintained in the appropriate merit
promotion file for the advertised position.

b. The minimum qualification standards are based upon the position description plus
military qualifications and selective placement factor (if used), and will serve as the basis for
determining eligibility for excepted positions. The U.S. Office of Personnel Management
Qualifications Handbook, plus proof of competitive status, time-in-grade requirements and
selective placement factors (if used) will serve as the basis for determining eligibility for
competitive service positions.

c. Applicants not meeting the minimum qualifications will be informed by letter with a
statement as to what basic qualifications were lacking.

4-2. EVALUATION. All eligible candidates will be certified to the nominating official on
one certificate of eligibles. When there are more than ten qualified applicants, a subject
matter specialist will be used to further screen candidates prior to referral. The nominating
official will then receive a certificate of eligibles of the ten best-qualified applicants for the
position.

4-1
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CHAPTER 5

CERTIFICATE AND SELECTION

5-1. ACTIONS BY THE HUMAN RESOURCES OFFICE.

a. The HRO will evaluate all applications to ensure applicants meet the minimum
qualifications as required on the vacancy announcement.

b. Applicants who meet the basic eligibility requirements as indicated on the vacancy
announcement will be certified to the nominating supervisor utilizing an automated
Certificate of Eligible. If there is are more than ten qualified applicants for a position, the
evaluation procedures of paragraph 4-2 will be followed prior to certification.

c. The certificate of eligibles will list the eligible applicants in alphabetical order.
5-2. ACTIONS BY THE NOMINATING OFFICIAL. The nominating official is entitled

to select or to not-select any applicant for nomination on the certificate. Upon receipt of the
certificate, the nominating official will:

a. Review each application/resume, schedule interviews, and make a nomination
pending approval of the Adjutant General. If all applicants are rejected, the certificate will
be returned to the HRO with the rationale as to why each applicant was rejected and why a
nomination could not be made.

b. If a certificate contains three or less qualified applicants, the nominating official may
return the certificate and request an expansion of the area of consideration, restructure the
position, etc.

c. If one applicant is interviewed, however, the nominating official must interview all
applicants on the certificate.

d. Prepare letters with addressed envelopes for notifying the nominated applicant for
the position, and those who were not selected. DO NOT MAIL. Forward original and one
copy with the Certificate of Eligible to the HRO. The HRO will mail the letters when the
nomination is approved by The Adjutant General.

e. If the person selected is already a technician, the HRO will notify the gaining
supervisor to arrange for a release date with the losing supervisor, or an inprocessing date.
Under no circumstances does the nominating official have the authority to establish an
effective date.

5-1
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f. Sign and return the certificate to the HRO with the following required nomination
documents:

(1) SF52-B, Request for Personnel Action, (See Annex A for complete instructions).
(2) Applications/resumes.

(3) Letters to nominated and non-selected applicants, (See paragraph 5-2b above).
(4) Military assignment data, (Remarks section, SF 52-B).

(@) ARNG personnel who require reassignment/transfer/SSI/MOS change to
meet compatibility will have the necessary action submitted on a memorandum request. If
this action necessitates the movement of other personnel, those actions will be requested in
accordance with OMD Pam 600-200/OMD Pam 600-100.

(b) ANG personnel will use AF Form 2096 to accomplish reassignments,
transfers, or other actions necessary to document a technician’s compatible military
assignment.

(c) If the nominated applicant’s military assignment already complies with the
compatibility criteria established for the position, the military assignment data will be
entered on the SF-52B in the Remarks Section in accordance with the instructions contained
in Appendix 1, Annex A. This information will then be verified through the appropriate
ARNG/ANG military personnel office. NOTE: No action will be taken on appointments,
reassignments, etc., without the compatibility data required above.

(d) Insure nominee can be assigned to a compatible position without violating
Combat Probability Code criteria.

(5) SF 181, Ethnicity and Race Identification, is attached to each qualified
application/resume. This is for statistical data and should be completed (where indicated)
and returned to HRO.

5-3. ACTIONS BY THE HUMAN RESOURCES OFFICE UPON RECEIPT OF THE
CERTIFICATE. The HRO will perform an administrative review and the following
actions:

a. Notify the nominating official that the nomination was approved and establish a time
and date of inprocessing (again, the nominating official does not have the authority to
establish an effective date). If the nomination was not approved, the official will receive
further instructions from the HRO as to the options available.

5-2
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b. Complete the merit promotion file in accordance with Chapter 6.

c. Make the personnel action effective the start of first pay period following the date of
selection.

d. Arrange for medical screening, if required.
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CHAPTER 6
PLACEMENT/PROMOTION RECORDS

6-1. PURPOSE. Complete merit promotion records are required to be maintained by the
HRO for the following reasons:

a. To provide an audit record of the action taken.
b. To evaluate the merit placement program.

c. To provide proof that merit placement actions are being made on a fair and equitable
basis in accordance with this plan.

6-2. RECORDS REQUIRED. Sufficient records are required to allow reconstruction of
the placement actions for inspections and grievances. As a minimum, the following
information and forms will be retained for each merit promotion file:

a. The request from the supervisor requesting the announcement be advertised (SF 52-
B, Request for Personnel Action).

b. A copy of the vacancy announcement.

c. A list of all applicants names, both qualified and nonqualified.

d. Documentation used to evaluate applications.

e. The signed certificate of eligibles from the nominating supervisor.

f. A record of the Priority Placement List being cleared.

g. Copies of all applications submitted for the vacancy except for nominee. The
?Cr)ig::r;al application for the nominee will be placed in his/her Official Personnel Folder

6-3. RETENTION OF RECORDS. Records will be maintained for a minimum of 2 years
unless a grievance is pending wherein records will be maintained until resolution.

6-4. PRIVACY PROTECTION. Information relating to individual placement actions or to
the applicant such as how many applied or who qualified will be discussed only with or
shown to authorized individuals. Supervisors and personnel specialists participating in merit
placement actions will not disclose the details of the applications and the contents of the
certificate of eligibles to unauthorized persons. Applicants who call the HRO for
information pertaining to the advertised position will be given information on their
application only.

6-1
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CHAPTER 7
TEMPORARY PROMOTIONS AND DETAILS

7-1. TEMPORARY PROMOTIONS (ALSO KNOWN AS A TIME-LIMITED
PROMOTION PER 5 USC 335.102 (f).

a. Except when the service is for a brief period (less than 30 days) a temporary
promotion is a means of meeting a situation requiring the temporary service of a technician
in a higher graded position. A temporary promotion to an established position not only
recognizes management's needs and the technician's new responsibilities, but also
compensates the technician monetarily for the higher graded work performed. The
technician selected, however, must fully meet the qualification requirements of the higher
graded position, and grade and/or pay retention benefits are not granted to the technician
upon return to his/her former grade.

b. It may be used, for example, when:

(1) A technician has to perform the duties of a position during the extended absence
of the incumbent;

(2) To fill a position that has become vacant until a permanent appointment is made;
(3) To assume responsibility for an increased workload for limited periods; or
(4) To participate in a special project that will last for a limited period.

c. Atemporary promotion is not appropriate for training or evaluating a technician’s
performance in a higher-graded position. It may not be used to give a technician a trial
period before permanent promotion, to decide among candidates for permanent promotion, or
to train a technician in a higher graded position.

d. A technician selected for a temporary promotion must be given an advance written
notice of the conditions of the temporary promotion. The notice will include the time
limit of the promotion; the reason for a time limit; the requirement for competition for
promotion beyond 120 days, where applicable; and that the technician may be returned at
any time to the position from which temporarily promoted, or to a different position of
equivalent grade and pay; and that the return is not subject to the procedures in parts 351
(reduction-in-force), 432 (performance), 752 (adverse actions), or 771 (grievance
procedures). The technician must be informed in terms that leave no doubt of the temporary
nature of the action.
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e. Temporary promotions beyond 120 days must be filled using the competitive
procedures of this regulation. The duration of the temporary promotion must be specified
and will be for a period of not more than 5 years. Prior temporary promotion time served
during the preceding 12 months is included when computing the period.

f. Temporary promotions may be extended beyond 5 years with supervisory
justification (i.e., project work with a specific ending date, pending reorganization,
downsizing, etc.).

g. Atemporary promotion may be made permanent if competitive procedures were
used originally, and the vacancy announcement stated it could lead to a permanent promotion
without further competition (i.e., “temporary promotion not to exceed 12 months with
possible permanency.”)

7-2. DETAILS. When the necessary services cannot be obtained by other means (i.e.,
through temporary promotion, reassignment, competitive procedures), a technician may be
detailed in 120-day increments to the same, higher graded, or lower graded General
Schedule or wage system position for up to 1 year. Details to exceed one year will be filled
through competitive procedures. Extensions beyond these time limits require a request from
the supervisor providing justification as to why the exception should be granted. Such
requests will be forwarded by OKHRO for approval.

7-3. DOCUMENTATION REQUIRED. Personnel actions outlined in this chapter will be
requested using a SF 52-B, Request for Personnel Action, and will be submitted through
channels per Annex A of this plan.
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CHAPTER 8
GRIEVANCES AND COMPLAINTS

8-1. GRIEVANCES. A technician who believes that proper procedures were not followed
in a particular placement action for which they were an applicant may present a grievance
under the appropriate grievance procedures. A grievance will not be considered when based
solely on nonselection from a properly constituted certificate of eligibles, or an action
required to be taken by this Department under the provisions of statute; or instructions from
National Guard Bureau and/or The Office of Personnel Management.

8-2. DISCRIMINATION COMPLAINTS. Allegations of discrimination because of race,
color, religion, sex, age, handicapping condition, or national origin made during any phase of
the selection process will be considered under the Oklahoma National Guard Equal
Employment Opportunity Program.

8-3. ADMINISTRATIVE REVIEWS. All applicants have the right to request an
administrative review of the procedures used in determining qualifications for
placement/promotion, or failure to be placed on any certificate of eligibles. Requests not
resolved at the local level will be submitted in writing to this office, ATTN: OKHRO-PM,
not later than 10 days after the date on which the technician was notified that he was not
placed on the certificate.
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CHAPTER 9
TEMPORARY APPOINTMENTS

9-1. PURPOSE. Temporary appointments are designed to provide technicians to assist with
short-term (usually less than 1 year) additional work requirements. Technicians granted
temporary appointments do not serve a trial period, do not have reduction in force protection,
and may be separated before the expiration of their appointment when their services are no
longer needed, or there is no longer any funding for the position provided there was a 30 day
notice issued.

9-2. APPOINTMENT REQUIREMENTS.

a. Temporary limited (not to exceed) appointments. Persons appointed to positions
under this authority:

(1) Must be members of the Oklahoma Army or Air National Guard, as appropriate,
for excepted positions..

(2) Must meet all military membership and technician appointment requirement for
excepted positions (i.e., officer, warrant, enlisted).

(3) Must meet the qualification standards established for the position.

b. Indefinite Appointments. Excepted appointments with indefinite time limitations
should be used when the appointment is expected to extend beyond 1 year. There is no
authority to make indefinite competitive appointments. Competitive procedures must be
used when filling a position on an indefinite basis, and must be so stated on the job vacancy
announcement (for example, “indefinite”, or “indefinite with possible permanency”).
Persons appointed with indefinite status:

(1) Must meet all military membership and compatibility requirements.
(2) Must meet the qualification standards established for the position.

(3) Do not acquire permanent status. Technician will be placed in tenure group 11
for reduction-in-force purposes.

(4) Do not serve a trial period.
(5) May be separated when their services are no longer needed. All separations

must be preceded by a 30-day notice. The provisions of TPR 752 do not apply.

9-1
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(6) May be promoted, changed to lower grade, or reassigned to other positions with
indefinite status.

9-3. DURATION AND EXTENSION OF TEMPORARY APPOINTMENTS.

a. Excepted. The Adjutant General may make and extend excepted temporary
appointments in increments of up to 1 year each for a total of 4 years. Extensions beyond 4
years require NGB approval.

b. Non Dual Status (NDS). The Adjutant General is authorized to make competitive
temporary appointments for up to 1 year, and extend those appointments in 1-year
increments for up to 4 years. No extensions beyond the fourth year are authorized. The
procedures contained in OMD TPR 335 are applicable for this type of appointment.

9-4. APPOINTMENT PROCEDURES.

a. For NDS appointments use the procedures listed in Chapters 3 through 6 of this
regulation.

b. For Excepted/Dual Status Appointments submit a SF 52-B and an employment
application to request the appointment.

9-5. TERMINATION. Technicians serving under a temporary appointment will be
separated when:

a. The appointment expires.
b. There are no funds to support the appointment.

c. There is no longer a need for the services of the position, i.e., lack of work for the
technician.

Note: All technicians are required by law to receive a 30-day notice prior to separation.
This notice is placed on the SF 50 upon initial appointment.

9-6. EXTENSION/SEPARATION PROCEDURES. A SF 52-B will be used to request an
extension or separation of a temporary technician.

9-2
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CHAPTER 10
KEY STAFF POSITIONS

10-1. KEY STAFF POSITIONS. The effectiveness of management within the Oklahoma
National Guard depends in large measure on the quality of personnel appointed by the
Adjutant General to key staff positions. Key staff positions report directly to the Adjutant
General, Command Administrative Office or Air Commander. Key staff positions of the
Oklahoma Military Department are as follows:

a. ARNG:
(1) Command Administrative Officer
(2) Logistics Management Officer (DCSLOG)
(3) Military Personnel Officer (DCSPER)
(4) Deputy Chief of Staff for Operations (DCSOPS)
(5) Supervisory Logistics Management Officer (USPFO)
(6) Supervisory Aircraft Pilot (SAO)
(7) Facility Management Officer (ENG)
(8) Administrative Officer (OIC)(45 SIB, 45 FA, 90 TC, Camp Gruber, RTI)
(9) Deputy Chief of Staff of Information (DCSIM)
(10) State Command Sergeant Major
(11) State Chief Warrant Officer
(12) Command Program Specialist (SGS)
b. Joint Army/Air Positions
(1) Human Resources Officer
(2) Public Affairs

(3) Judge Advocate General

10-1
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c. ANG:

(1) Executive Support Staff Officer

(2) Air Commander (Wing Level)

(3) Detachment Commander (EIS)

(4) Vice Air Commander

(5) Director of Operations

(6) Director of Logistics

(7) Comptroller

(8) Director of Support

(9) Base Safety Officer
10-2. Procedure. The Adjutant General, or appropriate nominating official, may use this
procedure in place of requesting a vacancy announcement. A request for personnel action
(SF-52B) will be submitted to the HRO indicating “FILL POSITION — KEY STAFF”. All
other items on the SF-52B will be completed in accordance with Annex A of this regulation.
10-3. HRO Action. The HRO will screen the Official Personnel Folders (OPFs) of the
technicians that meet the qualifications for the position and any criteria listed by the
requesting supervisor. A referral in the form of a Certificate of Eligibles will be forwarded
to the Nominating Official for action.
10-4. The nominating official will indicate their nominee for the position and return the
certificate. The nominating official may interview or, screen records in making their

nomination.

10-5 The HRO will complete the action in accordance with this regulation.

10-2
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Annex A

INSTRUCTIONS FOR PREPARATION OF SF 52-B

POSITION ACTIONS

Fill position: To advertise a job vacancy using merit promotion procedures.

Cancel and establish: Used to cancel a position that is no longer needed and/or valid,
and establish another position in its place.

PERSONNEL ACTIONS

Promotion Detail NTE

Temporary Promotion (NTE) Extension of Detail NTE
Leave Without Pay (LWOP) Reassignment

Return to Duty (RTD) Change to Lower Grade
Appointment Resignation

Temporary Appointment (NTE) Retirement

Extension of Temporary Termination

Appointment (NTE)
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ITEM

Part A-Requesting Office

1. Actions Requested

2. Request Number

3. For additional information call
number

4. Proposed Effective Date

5. Action Requested By

6. Action Authorized By

OMD TPR 335

INSTRUCTIONS

Enter either a position action or personnel
action from the list on page A-1. If there
is a time limit involved in the action (i.e.,
temporary appointment, temporary
promotion, etc.) must specify a not to
exceed date.

NA
Enter the name and telephone

of the person most familiar with the
action requested who can furnish the
HRO with additional information if
required. This is normally the first line
supervisor.

Enter date on which action is desired.
For promotion, reassignments or
change to lower grade use the
beginning date of the next pay period,
in separation action, show last date the
technician will be on the job.

Enter the signature and title of
person requesting the action (normally
the first line supervisor).

Enter the signature and title of
person authorized to approve the
personnel action request (normally
second-line supervisor).
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Part B-For Preparation of SF 52

1. Name

2. Social Security Number

3. Date of Birth

4. Effective date
5-A - 6-F
First Action and Second Action

7. From (Position Title and Number)

8, 9,10. Pay Plan, Occupational Code,
and grade or level.

11. Step or Rate

12. Salary

13. Pay Basis

14. Name and Location of Position’s
Organization

OMD TPR 335

Last, first, middle. Please show full
middle name.

Self-explanatory

Enter in MM-DD-YY format
(e.g. 10-24-96). Do not use military
date format..

Leave blank; the actual effective date
will be established by OKHRO

Leave Blank. These items are coded
in HRO.

Enter official title and position number
(obtained from official position
description ) of position technician that
would be vacating (.i.e., for a
promotion, reassignment, resignation,
termination, retirement, detail change
to lower grade and temporary
promotion). Also would be the “cancel”
position of a cancel and establish
action.

Enter pay plan, occupational code, and grade
as reflected on official position description,
(.e.g., WG-8852 10 or GS-0301-11).

Leave blank

Leave blank

Leave blank

Name and location of organization from which
individual action is being accomplished.
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15. To (Position Title and Number)

16, 17, 18. Pay plan, Occupational Code,
and grade or level.
19 - 21.

22. Name and Location of Employing
Office

23 - 33.

34. Position Occupied
35. - 38. FLSA Category
Items 36 through 38

39. Duty Station (City, County,
State or Overseas Location)

40 - 51.

OMD TPR 335

Enter official title and position number
(obtained from official position
description ) of position technician that
would be vacating (.i.e., for a
promotion, reassignment, resignation,
termination, retirement, detail change
to lower grade and temporary
promotion). Also would be the “cancel”
position of a cancel and establish
action.

Enter pay plan, occupational code, and grade
as reflected on official position description,
(.e.g., WG-8852 10 or GS-0301-11).

Leave blank

Enter: OKARNG or OKANG unit, UIC/PAS
code, and full-time manning document number

Leave blank
Competitive (1) or Excepted (2) Only.
Leave blank
Leave blank

Actual location of position.

Leave blank
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Part C - Reviews and Approval

OMD TPR 335

NOT TO BE USED BY REQUESTER!! FOR HRO USE ONLY

Part D - Remarks by Requesting Office

Part E - Employee Resignation/Retirement

Part F - Remarks for SF-50

For a “Fill position”: Enter information on
Area of Consideration, Military grade
available, length of time position to be
advertised (minimum of 10 days), VICE:

. Reassignments, appointments,
promotions, etc., unit, DMQOS, para/line
number, military grade, rank, Selected from
Certificate of Eligibles# __, Security
Clearance.

Use for resignations and retirements only.
Self-explanatory.

May use for any information not identified
above.
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SF57 Mevermi

PART D ~ Remariks by Requesting Office

INote s Seperwsnrs: Do you know ol i raasens for 3 - 184
1 “VES", pisasm ians thase focts o8 4 ssparats sheat aed Bitach o SF 52| O O

Vice: Name and reason

Area of Consideration; .
Military Grade Available:

Length of time position is to be advertised:

PARTE - Employse Rosignation/Retiremest  ~ - -
PRIVACY ACT STATEMENT

You are requasted 10 fuish 4 specific reason for yeur rEBQRETGN or rytFRment #d & farwarding address. Yeur mmmnwmmhhmmnﬂ-‘rm-ﬂmm

uammhmtawmmm—.wmmhwm-ﬂmh m—wnhﬂhwﬁkmmm-!hﬁﬂmmmmulﬂul
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* Arnons Remmnd
Promouon
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REQUEST FOR PERSONNEL ACTION
PART A - Requasting Office iiss compiots Part &, frems 1, 7:32, 32 T3 36 aed 30/

2 Roquest Number

]n.w;m—nn

informavon Col Mame s Falapdanr Number/
Telephone Number [ MM-DD-YY
= Acnon Reguesed By (Trmed Name, Titke, Sqpaatare, aod Rageest Date! E.mamiv 1Trped Kame, Tick, Sepnatore, snd Concurrance Date!
(First Line Supervisor) ) (Second Line Supervisor) )
Name, Title, Signature, Extension, Date Name, Title, Signatre, Extension, Date
PART B - For Preparation of SF 50 fUise aniy codes is P Sapplement 202.1. Show aff diates ia onté-day-pess order)
1 Name dLas, Faxt, Midie) 2. Socal Security Numbar 3. Date o B 4_ Effectve Dane
Doe. John Told 000-00-0000 MM-DD-YY
FIRST ACTION SECOND ACTION
5.4, Code §-8. Nature of Acbon 64 Code | B-8. Namwre of Acen
5C Cooe | 6. Lgal Authortty 6C.Code | 5-0. Lol Authority
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|
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.
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[ erp ooy 3553 e rsard el
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Actual Location of position
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[ ]r-usa 2-over | ™
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5F52 Seversel

PART D - Remaris by Requesting Office

(wo1e 1 Saperaserr Do vou kngw of addinenal o rassons for ?
ﬁ?}:’.-—mnmga—umumuirm D"' D"

Supervisor's Remarks: (Selected from Certificate of Eligibles # ) .

Unit of Assignment:
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Military Grade:

Security Clearance (if required):

PART £ - Employse Resignation/Retiremest
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REQUEST FOR PERSONNEL ACTION
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PARTD - Remarks by Requesting Office
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yowr copus of them documents yeu should have; (2] pay e other compsnsaben dwe veu: aad ) smy

Thus miormstion s requested wnder sutharity of sections 301, 3307, and 8506 of vitle 5, U5, Code. Sectoms 301  snempioymant compensation benefits to which you may be entitied.

' Fsason for Resgnation/Retirement (NOTE: Your reasons are used in getermaning possibie unempioyment banefits. Plaase be specific and avoud generalizations. Your
is effective at the end of the day — midnight — uniess you specify ptherwise.)

2. Effective Date 3. Your Signature

|4. Date Signed

5. Forwarding Address /omber, Street, City, State, 2ip Code/

PART & - Remarks for SF 50

USAPPC Y110



1 November 2002

Stancard Farm 528

Re. 7197

45 Othen of Porssnnsl banspumen
FPM Sugg. 296-13, Subch. 3

PART A - Requesting Office (Ui snmpists Part & Jtoms 1, 722 3233 36 004 38
i t3ve Without Pay (LWOP) - (Start Date - Ending Date)

OMD TPR 335

REQUEST FOR PERSONNEL ACTION

2. Roguart Numbe:

4. Pragosed Eftectve Dute

intormavon Lol (hamr s’ Taiaphace Nember]
, Telephone Number MM-DD-YY
% Acuon Reymested By (Tysed Aame. Tick, Syarars, and Repwest Orte! E.Amw By (Trped Name, Titke, Sipasture. sod Cpncurrance Date/
(First Line i (Second Line Supervisor} .
Name, Title, Signature, Extension, Date Name, Title, Signature, Extension, Date
PART & - For Praparation of SFSD s ssly coves ln FPM Supplament 292-1. Show sl dates in mesth-day.your sris.]
1 hame [lag, Forst, Misdle) 2. Secial Secwrity Numbe: 3. Date of Birth 4. Etiactrve Datr
Doe, John Told 000-00-0000 MM-DD-YY
FIRST ACTION _SECOND ACTION
SA Code | 5-8. Mamurw of Acsen 54.Cotn | 6-B. Nanof Action
5C.Cote | 0. Logel Aathority BL.Cade | 6-0- Lagal Authority
SE Cote | SF- Lagl Authary SECods | GF Lagal Authestty
7 FROM: Pesition Titls and Bumber 15.TO: Pesition Titls snd Kumber
Secretary (OA)
70023000
B Poy P B B Conte. B oo o Lo iy u b 2 Vouni Ballery T3 Puy s 14 Py P 17, o Bt . L8 i 21, Py B
’ GS 0318 05
124 Bamc Pay Ialﬂnu‘. 12C. M. Bamt Poy 20. Ot Py 204, Raax Pry 208, Lacality A 20C. A Basic Pry | 200. Deher Pay
12_Name 20 of Posrion's Drga 73 Namn and Lucation of Pesiten's Organization
OKARNG UNIT
. Oklahoma City, OK UIC/PAS CODE
MD
EMPLOYEE DATA i
23 Veiarans Prafrence
;-m! ::wr-nn—m -—] -
27 FEGLI 20 Pay Rate Deusmnant
30 Renrement Plan 0. Part Tome Howss P
_ -
POSITION DATA _
34. Pasiton Decuped 37, Barguinmng Unit Status
B -l -1

3€. Duty Staben Code 39. Duty Sunien (City - Cownty - Stute or Owarsses Location)

Acmual Location of position
4 Agency Data 41, ’42. 43. 4, -
4% Educauonal Lavel 25.Yox Degree Attaned . Decpmm 4. Class 4. Catizershap 50. 51. 5 Stats
‘_\1-m - Ot
PART C - Reviews and Approvals {Net to bo wsad by requestingeffice) . -~ - s i i e o E
1. OHficaiFunction Ininals/Signature Dae DificafFamction Initials/Signature D
A D.
- : E
. '-
2 hoprewal | coity ot e -~ Swnature Approval Daie
propased Schd w I CHmpisnce with Kt tutory b repuUistery requTEmSRtS.
OVER Edimoas Pnrln
NSN 754D01-333-6208

CONTINUED ON REVERSE SIDE
52-116

USAPPC Y110



1 November 2002 OMD TPR 335

$F 52 Severm!

PART D - Remarks by Requesting Office
ot Do you kngw ol sddimennl reasens for the BAployes's rmgRabenfretr ament? D"’ D"
M "YES®, pinase stavs thase facts an 2 ssparate shest and attach e SF 524

Supervisor's Remarks: Reason for LWOP .

(I individual is on Military orders, antach copies of orders 1o SF-52)

PART E - Employse Resignation/Retirement
PRIVACY ACT STATEMENT

'uuwmﬁuhﬂnmamhmmmum-ﬂlmmvw Wmmmmm-f-munmm-—numﬂ-mm
reason may be conmdarsd I any fuiure dacison fegaring your r-smployment m the Federal service and may aiso reguirss apencies to fumish the specific ressen for tenmination of Federal service to the Secretary of Labor era

neunﬂummmmmwmvwm&uﬂhuu Stam agency 0 2o wi snistration st programs.
ﬂrmuumuﬁmmmmmﬂmuvrwmwnﬂn
entitied mm-ﬂﬁmumm.rﬁmnmnmmnmmmm

your copiss Bf those documemts you shewld have: (2) ey or Sthe compenzation dus yes; and O} amy
Thus mformaten s requestad wder suthority of sactisns 301, 3301, and 8506 of titie 5, (LS. Code. Sections 301  wmemployment compentation bemefits 1o which you may be ntitied.
and 3301 suthenze DPML and ppancies 1 issue

1 Reason for Resignation/Retirement (NOTE: Your are used in Pisase be specific and avoid genemlizations. Your
reslgwmmmummnmmdmm migrught — mmmml

2 Effectwe Date 3. Your Signature 4. Date Signed 5. Forwarding Address /Number, Stree!, City, State, Zip Codel

PART & - Remarks for SF 50

USAPPC Y130




1 November 2002

PART A ~ Requesting Office ilisr complesr Part & tioms 1, 722, 22, 32 35 and 31}

* hcrans Reguesid

Rezwrm o Duty (RTD) - (Date returned to duty)

OMD TPR 335

REQUEST FOR PERSONNEL ACTION

2. Roguest Number

fntermaton Coll Jiamy anc’ Tainphony Number/
Telephone Number

4. Prapesed Eftectve Do
MM-DD-YY

£ Acuon Reguastsd By ﬂpﬂﬁnﬂ.fummﬁmﬂw

(First Line Supervisor)
~ame, Title, Signature, Extension, Date

PART B - For Praparation of SF 5D /Uss swty casles is FPM Sappiomeet Z52.1. Shew all datss in menth-duy-your srver}

§. Acvon Aurthorzed By (Tymed Name. Titke. Sypascure. sad Concurrance Date/
(Second Line Supervisor)
Name, Title, Signamre, Extension, Date

* hame (Lax, Firs:, Misde) 2. Sacial Security Number 3. Daw of Buth 4. Ettecove Date
Do, John Told MM-DD-YY
FIRST ACTION SECOND ACTION
52 Coge | 58.Manrn of Action 6h.Cosr | 6B Nuwre of Action
EC Cade | 50. Lagal Authorny 5C.Cod | 6-0. Lagal Authomty
St Cote | 5-F. Logal Autherty GE Cods | GF. Lagal Authonty
1.FROM: Position Titls and Numbar 15. TO: Position Tith snd Number
Secretary (OA)
70023000
B Fay Pan L Ouc. Gl | Gt o e 1150y w Bein 12 Tonad Sy } 13 Poy flams L L] 17. Bex: G W Grase or Lol 10y o Bt 0 e B 1) Py s
GS 0318
124 Bast Py quumu 126, a8, Bomc Py 20, Ot Poy 204 Basec Pry 208, Lacality A, 205, Ad Basc Pay 200, Ot Py
14 Name and Locaton of P;iw‘anlmwm 22. Mama sl Locaten of Postion’s Deganitation
OKARNG UNIT
. Oklahoma City, OK UIC/PAS CODE
MD
EMPLOYEE DATA i I :
23 Velerans Praterence 24. Tonure 25. Agency Lise 28 Wetaram Powtovenca tee NIF
T ) e 3+ 10-PauntDusabliry 5 10PamtOar - 2- Condirionsl —
|2 spem . 10 Pem Kampensaiie 3 | Pamanar 3 . i | lvs [l w
27 FEGLI 28. Anauitam ingicatsl 29. Poy Rase Detarmnant
1 ] —
30 Retrement Plan 1. Serwce Camy. Dote iawwn) 32. Work Schedule . Pari Tems Wows Pat
_] | Boweskly
1Pay Panod
PDSITION DATA : - 7
e Pasiins Decupi s ‘35-"5‘“‘?:\'_‘ 35. Appragriation Code 37. Bargaineng Usit Status
! ;f;w‘-;:::' o e Rawrsid | W Nyt
3¢ Duty Stanan Code 39. Duty Statien [Tity - Cownty - State or Dversses Location!
Acmal Location of position
40. Agency Data | &1, 42, 43. 4, -
|
|
45 Ecucanonsl Leve! ili.\'ur Degroe Attaned 47. Academc Ducpies 48. Class 49. 50. Vaterans Staws 51. Supervisery Status
| _] 1-USA 8- v
PART C - Reviews and Approvals (Not to be xsed by reguesting afiice.)
1. OtheelFunction Initials/Sigraters Date Dffice/Funttion Initit/Siphaturs Date
A D.
B E
® ,_
= Auproval, | Earity el e nformaton anered on ths form 12 ACED 4 01 e Siguature Asmuoval Oxte
£ra0CIE] ACTA B W CHMPAIACE WITh SLALNIDY BT rEgUSIOrY MouIrEMEtLs.
OVER Edimons Prior 1o 7181 Are Not Usable After BI30/53
NSN 7540013336239

CONTINUED DN REVERSE SIDE
LFRRt ]

USAPPC V11D
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5F 57 Wewarm)

PART D -~ Remarks by Requesting Office
ot 1 Do you ke o1 sddroensi o conth for the smployet's resga tioningtesment? D' Dh
 “YES®, plsase sute these fcts a2 Separate seet snd attach te SF 52 ]

Supervisor's Remarks: Reason for RTD (i.e. reurning from military duty) .

PART E - Employse Resignatien/Retirement
PRIVACY ACT STATEMENT

You are requested to humsh & specific reason for yeur resignation of retirament aad » ferwesding addeess. Your feguiations with regard o employment of indriduals in the Federal service and thew recards, whils section 8506
Teson may be considered in sy future decimon regarding your r-amploymant i the Federal service and may alm mmww&mummmnmamu-muw'-

be w3ed 10 etarmane your nhpibiity for banafits. Your boused  Siste sgency m son with of
promarily 12 mal you capes ¢ by documents yeu Should have B¢ By By er Compensation 1 which yey ary
eninied. The fumisheng ot thes infernation is voluTiary; hewever. falurs to provide it may resfl in yow a1 recaiving: (1)

your copies of thest decwmenis yeu sheuld have; () pay o et compensatien dew you and [3) sy
Thiz mformation is requested mnder authority of sscbeas 301, 3301, snd 8506 of titk 5, U.S. Code. Sectiens 301 namploymen compensabion benefits 1o which you may be entitied.
and 330) swthanzs BPM snd sgencaes te isam

1 Reason for ResignaborvRetirement (NOTE: Your mre used Please be specific and avoid peneralizations. Your
fesignation/netirement is effective t the end of the day ~ midnight — mmmoﬁmj

2. Eftective Date 3. Your Sipnature 4. Dt Signed 5. Forwarding Addrass (vumber, Street, City, State. Zip Code)

PART 5 - Remarks for SF 50

USAPPC 110




1 November 2002 OMD TPR 335

Stanaaro Feem 528
Re. 791

Rt i nal REQUEST FOR PERSONNEL ACTION

PART A - Requesting Office (lsr samplote Part &, fiams 1, 7.2, 22 33, 36 and 31} } s : ; - i

* Acvons 2. Requnst humber

/. ppointment
ftormaton Call Misme aoc’ Jainphecy Sambar) 4. Propessd Etece Dot
Telephone Number MM-DD-YY
5 Acuon Requested By (Typed Name, Titk, Spasturs, and Regues Orte/
(First Line Supervisor)
Name. Title, Signature, Exiension, Date

PART 8 - For Preparation of SF 5D /lise saly coses is FPM Sapplement 282.1. Shew olf dates in moxth-day yoar srder]

6. Acoon Autharzed By (7yped Kame. i, Sipmatare. acdl Concurrance Oave/
(Second Line Supervisor,
Name, Title, Signawre, Extension, Date

* ame (Laxt, Fosi, Midds/ 2. Social Sacerity Number 3. Date of Birth 4. Effecyve Dot
Doe, John Told MM-DD-YY
FIRST ACTION 'SECOND ACTION
58 Code 58, Matw ol Actien GA Code | 6-B. Matwrw of Acton
5.C. Code S0, Lagal Authority 6. Code | 6-D. Lagal Ausherity
SE Code S-F. Lagal Autherity = 6E Cods | E-F. Lagal Authority
7. FROM: Pesition Titls and Nomber 1E.TC: Pasition Titks and Number
Secretary (OA)
70023000
P 0 e e - 12 Fonal Balery L Py nin WL Por P 17, et Cadn L L 21, Py s
GS 0318 05
24 BascPay 128, Lacainy Ad. 12C. Ad. Bomt Pay 20, Do Poy J20a masic Py 208. Lacainy A4 20C. Ad. Basic Poy 200 Oer Py
14. Name and Locaton of Positon's Onganzation - 22. Warme and Locanion of Pesitien's Orgarazatien
OKARNG UNIT
. Oklahoma City, OK UIC/PAS CODE
MD
EMPLOYEEDATA O e i eewsielduni e o e _
73 Veterans Preurnce 24. Teume 5. Agency U {28 vetarans Prstarance fur RIF
| b 1 D mcenpmas He i v (lmw [ w
17 FEGU ZB. Ansestant indicator 20, Puy Rase Dessrwmnsnt
- ] —
30 Reurgmem Pian | 31. Sorace Camp. Data Rasen) 32. Work Schadule 33 Port Tume Hours Por
‘ ) Pay P
POSITION DATA b ) Eo i 3 : :
34 Posimon Decupmd ‘is.ﬂ.ﬂﬁl?ﬂ 36. Appregristion Cade 37. Bargaming Unit Stats
l e i ey WY ool
3& Dutv Stauon Code 39. Duty Statien [Tity - Cownty - Stet ar Doarssas Location)
Actual Location of position
40 Agency ata a1, ilz. 8. “. -
45 Eoucational Lavel 46 Yoar Degres Artsined jn.mm 48, Fuactional Class 4. Criranship li‘m Suns 51. Supervisory Status
| | ]1-usa o-omr
PART C - Reviews and Approvals (et to be used by reguesting affice) . ’
1. DfficefFunction InitisisiSignature Date OfficalFunctisn Initials/Signaturs Daw
[ D.
B E
® ,_
Signatun Approval Date

2 Approval:  Eartity shat the miprmation entersd 6 et form i SCCUMBLE NG that the
- Sty nd regulatery

o
FFNTIIUE DN REVERSE SIDE OVER Edrtons Pror to 7191 lrulue;"n:?ﬂ lqg;ﬂ?g:
=1 USAPPC ¥1.10
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SF 52 evarsel

PART D - Remarks by Requesting Office
NoLe T Supenasert. h—mﬂwnmwﬁrnm‘:_m D"‘ Dl'
¥ “YES", pinaas s these £S5 60 B BSparEIe shewt #8d stiach 1o 5F 520

Supervisor's Remarks: (Selected from Certificate # )
Unit of Assignment:

DMOS:

Para/Line Number:

Military Grade:

Security Clearance (if required for position):

PART £ - Employse Resignatisa/Ratirement
PRIVACY ACT STATEMENT

ruumv"ﬂhbﬁ*tw&n_bmm-mi—l-dlmmm mwup«umnmdumummm-ﬁwﬁmms

mwmuu—u-nmmmmmnummmmm mm_uwtw&mhmnmmaum-m-.

e used 10 drtermme your alipility for benefits. Your déress will he wand  Stats agency B ion with son ol pragrams.

urmmn.ﬁmuuof-rmunuﬂn-UMmuwuuﬁmn

eniitied : mmﬂﬂiﬁﬁwbmm,hﬁnunﬁhhmm-mmm:m
w_lﬂmmmuhmmm-n-mmm:ﬁlm

Trus infomuation i requestad under awtherity of sectises 301, 3301, and 8506 of titie §, LLS. Cade. Sections 301 nempisymen compensation banaiits s which you may be entitisd.

and 1301 authonzs OPM and agences 1o asue

{ benefits. Please be spacific and avowd generalzalions. Your

1 Reason for Qraty i {NOTE: Your are used in ining possibk
is efl at the end of the day — midnight — UNIESS YOUu specily otherwise.)

2. Effectwe Date 3. Your Signature 4. Date Signed 5. Forwarding Address Womber, Streel, City, State, Zip Cods/

PART 5 - Remarks for SF 50 . S

USAPPE V110




1 November 2002 OMD TPR 335
::-mramsl-l
e e T REQUEST FOR PERSONNEL ACTION )
PART A - Requesting Office (iss complete Par? &, foams 1, 722, 3233, 36 and 38.) ” Py - a0
2. Requart Number

Actans Regquested

Temporary Appointment NTE 120 days

intormaten Coll s an Totapbony Mumder/

4. Propesed Eltecoms Date

elephone Number MM-DD-YY
¢ kcuon Requested By /Typed ame. Ticke, Sgntary, and Regwest Dot/ &. Acton Authoraed By (Typed Name, Titie. Spaaturs. s Loncurrence Dure!
(First Line Supervisor) (Second Line Supervisor)
~ame. Title, Signature, Exiension, Date Name, Title, Signarure, Extension, Date
PART B - For Preparation of SF 50 /Use ealy codes in FPM Sapplemest 282.1. Shew al) dutes in manth-day-yoar arer)
T Name iLast. Fist, Mitia/ 2. Social Security Number 3. Datm ol Barth 4, Ettuctive Date
Doe. John Told MM-DD-YY
FIRST ACTION SECONDACTION =~~~ . . " s
54 Coce | 58 Mamwre of Artien €A, Code | G- Maturn ol Actien
5C Cose | 5-0. Logal Authorty (6T Code | 6-0. Logal Authantty
5E Code 5. Lagal Authermy GECode | GF. Logal Authority
7. FROM: Pesitien Title and Number 16. TD: Positisn Title and Numbsr
Secretary (QA)
70023000
8 Pay Par B D Lo . G o Lone! 11 Sy o s 12, Tonsl Baluy 1. Puy hanin L1 ] 17, e Cote: 15 onn o bl 1. Poy Bams
GS 0318 05
124 Ban: Py 128, Lacairy Ad. 120, Af e Py 120 Dar Poy J20A. B Py 208 Lacary idj. 20C. Ad. Bamc Pry | 200. Duher Pay
14 Name and Lacation o] Positon's Drganation 22. Marma and Locstion of Peaition's Organizatien
OKARNG UNIT
. Oklahoma City, OK UIC/PAS CODE
MD
EMPLOYEE DATA | bty
23. Vererang Protfemance 24, Tomar 25. Agency Use 26, Veterans Prtarence o RiF
3 E & b Famiepen & b ooy T e Qs [
27 FEGL 8. hemuiten| indicater 25, Puy Rata Dovorrman
] I l
30 Retirement Plan |=|‘a-uu-.n—l—| 32. Werk Schedule T Pan Tems baar Por
‘ 1 - | Pt
POSITION DATA AL T )
34 Position Decupaed 35. FLSA Category 35. Appropriation Cade 37. Bargaining Unit Status
[ ooty 375 ot e ]
36, Duty Station Code 39. Duty Station (City - Cownty - State or Dverssas Location)
Actual Location of position N
4G Agency Data 4. rz . “.
45 Egucanional Leved 46 Year Degres Ataed 47, Acosamic Discishna 45. Funcusaal Class 45. Cinzenship ‘i‘mﬂnsum 51, Supsrwsory Status
BT
PART C - Reviews and Approvals (Nor to be wsed by reguesting effice.
1. DthcelFunctian Initials/Signature Dre Dtfice/Function Initiala/Signatere Date
A o.
[ E
{ ] ,_
I Agpronal | ety aniered on ths i that the Signature Approval Date
9rcoosec 4CUON 1 A COMPARNCE With Fiatutary SA0 Fequidiory MEoUITEMENtS.
DVER Edrtions Pror 1o 7/91 Are Not Usable After 630133
NSN 7540013336239

CONTINUED ON REVERSE SIDE
g

USAPPC V11D
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SF52 Weversl

PART D - Remarks by Requesting Office

INote 13 Seporvaers: Do you knww of for tha ampleyes's resy - 7
¥ “YES", pianmn stote thase facts an » seperate shewt asd aTiach to SF 521

Supervisor's Remarks: (Reason for Temporary Appointment)

PART E - Emgloyse Resignation/Retirement

You are requested 1o fumish 4 specific mason for your on o anda address. Yo
reassn may be considarsd m sny hrture deczsion regardmg your re-amployment in the Fedaral srvice and may alsa
be uted to determing yeur glgibiity flor smemoicy bonaits. Your eding addrass wil be uzed
primarsty 1o mail you capins af any socuments ysu should ave of By paY o CompEntaNen 10 which you are
enniled

This mtormatsen is recuested under puthority ef sections 301, 3301, and B506 of titke 5. LS. Code. Sections 301
and 3301 awthorizs OPM and agencies o o

OMD TPR 335

PRIVACY ACT STATEMERT

WMMuWﬁmhhmdmﬂmmﬂﬁnm
niuwﬁsmﬁ-ﬂh:ﬂkmnﬂmmnfﬁﬂmuh&wmulﬂlun
Stata agency B with X "

mm.msnm—unm;m.u-umnm-wu—mm:m
r-umllluu-mmhﬂlhﬂ:mlmmm—m-ﬂmﬂ
unempioyment compensation benafits to which yew sy be eatitied.

wyrnent benefits. Please be specific and avoid generalzations. Your

1 Reason for Resignation/Retirement (NOTE Your are used in

resignabon/retrement is eflectve Bt the end of the day — Midnight — LNkess you specily otherwise |

2. Eftectve Date 3. Your Signature 4. Date Signed

5. Forwarding Address Wumder, Street, City, State. Zip Code/

PART 5 ~ Remarks for SF 50 ar e

LSAPRC V11D




1 November 2002

Stangard Foem 528

Rer 191

L5 Othca of Parseansl Managemen
FPM Supg. 296-11. Sebch. 3

PART A - Reguesting Office (iics compiete Part & homy 1, 722 32, 32 35 awel 20/
E;c?g“n‘siun of Temporary Appointment NTE 120 days

REQUEST FOR PERSONNEL ACTION

OMD TPR 335

2. Pocea e

irtonmavon Lol Mame sov' Faisphane Mumber/
Telephone Number

4. Propessd Etiactr Datn
MM-DD-YY

< hction Requested By (Trsed Mame, Titke, Sgusters, sad Request Sata/
(First Line Supervisor)
Name, Title, Signature, Extension, Date

6. Actien Awthorzed By /Typeo Mame. Tih. Sipuevare. sxf Cancorrance Date!

(Second Line Supervisor)

Name, Title, Signature, Extension, Date

PART B - For Preparation of SF 50 /Use saiy codes in FPM Sapplement 257-1. Show afl sates in menth doy-your arser)

Y Name iLpst. Farm. M) 2. Social Secury Number 3. Dats ef Burth 4. Eftecuve Dane
Doe, John Told 000-D0-0000 MM-DD-YY
FIRST ACTION SECOND ACTION Sehmdh <l
54 Code | 548. Matarm ol Acten 64.Cods | 6:8. Namure uf Acten
5C Cote | GD. Loged Authanty 6L Cote | 6. Lagal Authonity
SE Code 5F. Lagal Authonty 6-E Code 6. Lagal Authority
7. FROM: Pesition Title and Numbar 15. TO: Pasitian Title and Number
Secretary (OA)
70023000
¥ Prr P 18 ee: Cade 30 Beate w Lovel 100y Bt 11 Tonsl Satury L Por busm LY 1 17. G Gl 18 e Lo Vi Saep o e i Fotet Baturwibamd |20, Pow e
GS 0318 05
174 Base Py 128 Lacairy A4, 12 A Basc Pry 20. Dther Py 204 Samr Pay 208 Locakry Ad§. 200, A4 Basc Pay 200. Onaer Py
14 Name and Location of Posruon's Drganuaben 22, Name and Lacavion of Pasition's Drgancaien
OKARNG UNIT
. Oklahoma City, OK UIC/PAS CODE
MD
EMPLOYEE DATA ,' e whi s e
23, Vewerans Preferance 24. Tomry 25. Apency Um 8. ¥enarana Proterance ler R
| 3 hakonem ity i e N e [w
27 FEGU 28. Anuitant Indicater 28 Pay Muts Dewrmmsnt
|
30 Retwernent Plan 131, Sermes Comp. Duta Dasws) 32 Work Scheduls 3 Part Tans Hewn Pur
i | Bivaak
| | Poy Poned
POSITION DATA X e
34 Pastion Orcupied 35. FLSA Category 35. Apprapriation Coda 37, Bangaining Uit Status
T e e e \
35, Duty Station Code 35. Duty Sustion (Citr - Cowy - Strte wr Dvermas Locaton)
Actual Location of position
4l agency Data 4, 4. 4 a“, -
£ bauzavional Level 46 Year Degres Atiained £7. Acsdams: Dacpire 48, Functionsl Cisss 45. Citwemship [ 50. Versrans Status 51. Supervisory Stawus
7 BEaEE h
PART C - Reviews and Approvals (Wot to be-osed by requesting oifice] - e e .
1 Uthcalfuncian | Iniial/Signatues | Dan OtficelFanction vils/Sigrature Dae
a | [ n.
| i
" E E
[ 2 | '
!
2 Aportval | cormty thal the thas form o ol e Sqnause Aagroval Dare
£1GDIERO ACHON B @ statutory s reguis
CONTINUED ON REVERSE SIDE OVER Réoea i 7 7791 Mea Natibabie Arwe BEIS

%4

USAPPT V1 10
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SF 52 (ewerse!

PART D - Bamarks by Requesting Office

thiote 1o Separvsers: Do vou knpw o ador g reazons. for : 1 T "
lwru_mmwuaumm-dmusrm T ]

Supervisor's Remarks: (Reason for Exiension) .

i

PART £ - Employse Resignation/Retirement . o .

PRIVACY ACT STATEMENT
You are requested t furnish & spacific rAasn for your FrsigRADON or rYDFEMent end 8 ferwarding address. Your reguistions with regard 19 employment of individuals in the Federal sevvice and thes records, while section 8506
reason may be cansidered i sy future decizion regarding yee ra-ampleyment in the Federal service and may aiso mmumm—u&mmmmulmnmnhmnuua
be used o deesrmane your aligibility for wnamploymen! compensation bemefris. Your ferwardng sddress will be wasd  State agency in with of programs.
urmamnlﬂﬂmwal-vhn-mmum-lwmlrmu‘ﬁ!mm
entriied. _ The furnishing of this svlermation i3 voluniary, howsver, failure te provide it may result in yew not recervng: (1)

wﬂﬂummﬂ“ﬂmummhmﬁm

This mrformstion it reguerted under autherity of sections 301, 3301, snd 8505 of titi 5, US. Code. Sections 307 fits to wehich you may be sntriied.
and 3301 sutherizs OPM and sgencies to

1 Reason for Remgnaton/Retirement (NOTE: Your reasons are used n i ible uner nt benefits. Please be specific and avoid peneralizatons. Your
g is at the end of the day — mn@l-mmmmJ
2. Efiective Date 3. Your Si;nml 4. Date Signed 5. Forwarding Address (Aumber, Street, Lity, State, Zip Code]
PART & - Remarks for SF 50 e et -
LY

USAPPC V130
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Stangard Feem 528
Fe, 7:91

e
.5 Cttace of Parsnnsl
PNV Sugc. 286-33, Sech. 3

PART A - Requasting Office (s compiew Part B, ftoms 1, 7.2, 32. 33 36 aed 28]

Detail NTE 120 days

REQUEST FOR PERSONNEL ACTION

OMD TPR 335

Y ———

irtormavon Call Skiame ane’ Taiephons Aumbsr!
Telephone Number

4. Propossd Effectve Do
MM-DD-YY

5 heton Reguesisd By (Typed Aame, Tick. Sipasture. and Repwest Dure!
{First Line Supervisor)
Name, Title, Signawre, Extension, Date

6. Acton Authorized By (Typed Name, Titke, Spaature, s Cancurance Das!
(Second Line Supervisor)
Name, Title, Signature, Extension, Date

PART B - For Preparation of SF 50 fise saly codes i FPM Supplement 282.1. Show all dates in menth-day-yoar srder)
" Wame fLag, Frs Mise) 2. Social Sacurity Mumber 1. Dats of Bith 4. Effactrve Data
Doe. John Told MM-DD-YY
FIRST ACTION "SECOND ACTION
5-4 Coge 58. Nature of Acoen 4. Code | 6-8. Natore of Acton
50 Cose | 50.Logal Avtharity 6L.Code | 6. Logal Authority
SE Code 5. Lagal Authority ] GECost | 6F.Lagal Authorry
7 FROM: Pasition Titke and Number 15. TO: Pasition Title and Number
Secretary (OA) - Military Personnel Clerk
70023000 R9581000
8 PacPan . |0 e Cate 10, Gree or Lowed 11 S or ot 12, Toaad Baley 1. Poy bein ST 17. Qe Canle R B o o [L T ST 20 Vot Sutmrpdbmsand 70, Py Bama
GS | 0318 05 GS 0204 05
122 Base Pay 128, Lacainy &, 120, 46, Bomc Py rau—rn 204 ez Por [Ery—— 0. Ad. G oy 200, O Pa
l
14 Mmmuumnl;um'|nr‘-m— 22. Nama and Lacauion ef Pasition's Organszation
TRARNG UNIT OKARNG UNIT
ma City, OK UIC/PAS CODE Oklahoma City, OK UIC/PAS CODE
MD MD
EMPLOYEE DATA
25. Veterans Prateranca . Tenunn 25. Agency Use 26 Wvrerani Proleranca tor RIF
3 S 1 ormitpei ¢ Irmva iy e O R M [
27 FeGU 28, Answsitant indicater 25 Pwy Rare Devermunant
3L Aenrement Plan 31, Serwice Camgp. Dot {Lawws] 32. Werk Schedule 32, Pact Tew Hows Pur
— ‘ Pay Pambd
POSITION DATA T
34 Position Qccupmd }iﬂﬂﬂl?ﬂ 36. Apprapriation Code 37. Bargaining Unit Status
b oot 3365 ot e bt
3 Duty Staton Code 39, Duty Stanen [City - County - Srate or Dversaas Location)
Acmual Location of position
40 Agency Dati 4l 2. 43. “. g
45 Equcational Lewel 45.Yam Degres Artamed 47, Acadermc: Discistns 45. Funcuemal Class 49. Citamnship 50. Veterans Stawus §1. Supsrsory Status
_l 1-USA 8- Do
PART C -Reviews and Approvals (Net to be sed by requestiog office. .
1. Otfica/Fumction Initials/Signature Doww OHica/Funcuon Initials/Signature Date
'} 0.
B ] E ]
i
F. |
B |
Agtravai | carnty that the mformauon anierat on s lerm i3 accursts mnd e the Sqnaure Roprowat Ban
01003520 BCHON W N Comphance waih ELtwIOry BN FIGUMTDTY MIGUITIMEnLS.
OVER Etions Prior o 7181 Are et Usabie Afuet 673033
NSN 7540.01.373.6239

CONTINUED ON REVERSE SIDE
e
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5557 Meversel
PART D -~ Remarks by Requesting Office
Ihote 1o Seperwaers: Do yow knpw of sodivensl rezs0ns for the wmplvyee 1
e ¥ "YES", pisase stats these facts en o seperate Shedt sad sruach o $F 62) D"’ D"’
Supervisor's Remarks: (Reason for Detail) .
PART E - Employee Resignation/Retirsment

PRIVACY ACT STATEMENT
You are requested to fumish 2 specific reason for your s on o -da address. Yo reguistions with regart 1o employment st indiwiduals in the Faderal service and thew scerds, whsie section 8506
reason may be considersd in sy fwture dectsion reganiing yeur re-employmant in the Federal servics snd may siso requirss agencies (o fumish the specific rexton for tenmination af Federsl senace to the Secrutary or Labor w @
be used 10 determne your shqgibility fer wnemplayment compansation benefits. Yeur ferwarding sddress will be used  Siata agency it i g of programt.
Drmardy to mad you copies of any decuments Tou should have or By peY &Y COMPENEITion T which You Bre
entitied. The furnishing of this infermation is volumtary: hewever, fasure to pravide it may resull i yeur ngt recevng: (1)

your copms «f those decuments yeu sheuld heve: () poy & ol compeasabon dus you smd O} sy
This information is reguested wnder sutherity of secnons 301, 3301, sad 8506 of titie 5, US. Code. Bactions 301  unampleyment compensation benafits lo whech you may be entitied.
anc 3301 suthoras DPY and agencees 1 isTe

1 Aeason for Resignation/Retirement (NOTE: Your reasons are used in Gatermining possible unempioyment benefits. Please be specific and avoid generalizations. Your
resignaboniretirement is effective st the end of the day — midnight — uniess you specify otherwise.)

2 Effecuve Date 3. Your Signature 4. Date Signed 5. Forwarding Address Mumber, Street, City, State. Zip Code/

PART 5 - Remarks for SF 50 fa SENTL LR IS R LB

USAPPC V1.10
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4tk ey s REQUEST FOR PERSONNEL ACTION
PART A - Requesting Office (s sompler Part &, tners 1, 722 32, 32 35 and 38
[ Xiension of Detail NTE 120 days
frtormaton Call Siame ane’ [ainpoper Musber/ 4. Prapased Etfectve Dans
Telephone Number MM-DD-YY

¢ Retan Reguesd By (7700 Msme, Tick, Siraters, and fevwast Drte! 6. Acoon Authonzsd By (Tymed Aame, Tite, Siattr. aod Concorace Onte!
(First Line Supervisor) (Second I_.,mc S_upemsor) .
Name, Title, Signawre, Extension, Date Name, Title, Signature, Extension, Date

PART B - For Praparation of SF 5D (Uss asly cosles is FPM Supplament 252-1. Shew alf datas in menth-day-yoer srderd

2. Requar! Mumbet

1 Mame /Lest, First, Midde) 2. Secial Secury Numbs: | 3. Date ot Birrn 4. Ettaciws Daw
Doe, John Told 000-00-0000 | MM-DD-YY
FIRST ACTION SECOND ACTION
54 Coge 58 MatwnolAcvon 6-A. Code 6-B. Nature of Actisn
5C.Cose | BO. Logal Authorty [6C.Cote | 6-D. Logal Authorny
5% Cade | SF. Lagal Authority GECode | 6-F. Lagal Authority
7. FRDM: Peosition Tille and Numbsr 15. TD: Pesition Title and Numbar
Secretary (OA) Military Personnel Technician
70023000 R9587000 )
L |8 G Gl 10 Gouals or bl 1100y o e 1L Tl Bubwry B Py s L L 3 17.Gue Code. I Gowle o bl 1Sy o |20 1 oned Bestarpibhomard 20,y e
GS | 0318 05 GS 0204 05
124 Basc Py , 128, Locabey A 12C. Ad. Basic Pry 1120, Oshar Pay 200 Bamc Poy | 208. Locaisty Ad. 20C. Af. Basc Py 200, Other Pay
14 Wame and Lacation of Posiion's Grpanizaton 22. Hame and Location of Pasition's Drganizatien
TKARNG UNIT OKARNG UNIT
ma City, OK UIC/PAS CODE Oklahoma City, OK UIC/PAS CODE
MD MD
EMPLOYEEDATA e i -
23 Veterans Prefersnce 2. Tonwre 25. Agency Use 28.Vererana Proterence lor MIF
! T . (e ) e Mw
27 FEGU 26. Amnuitant indicater 20, Pay Wt Dosermasst
J 1 1
30 Keurement Plan 31. Berwcy Comg. Dute (Lasws) 32. Work Scheduls 3. Pant Tara Heurs Pt
] ] P
] . Pay Pered
PDSITION DATA : W )
3¢ Fosinon Occuped 35. FLSA Catgory 36. Appropriation Code 7. Bargaining Unil Status
ol — S
3¢ Duty Stauon Code 39. Duty Station /ity - County - State or (harasss Location)
Actual Location of position
4L tgency Data 141 @ 43 . =
45 Eoucatonal Lavel | 45.Yoar Degree Atinined 47 Acadamc Descipeme 48. Funcoonal Class 49. Cizenstup 50. Veterans Suitus 51. Superwisory Status
i ] usa - 0w
PART € - Reviews and Approvals Vot to be vsed by requasting stfice.) ) .
1. DificalFunction | Initials/Signature D i InitiaisfSignature Dute
A | D.
B . E.
o F-
Sqnawme Approval Date

I Rgproval | eerinfy TAAL W e rmaLSn SEred B0 this Form o acowrats end that e
/00057 3E 1A 1 I\ CHMASNCY WATh S120ST0TY 380 FIQULETONY MEOUIrMTENLI

Edivons Prioe 1o 7/91 Are No1 Usable Aer Bi30I53
SUNTRIUED DN REVENSE $0F OvER NS 754001333623
USAPPC V11D
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SF 52 everm)

PART D - Remarks ry Requesting Office

thote 1o Supervesers: Do you kavw of aidrtionsl o confhcting rasens for the empleyes s e y D"" D"‘
¥ YES", pinase sirte thase facts en 2 seperaie shet snd stuach 1 SF 52)

Supervisor's Remarks: (Reason for Extension of Detail) .

PART E - Emplayse Resignation/Retiremant
PRIVACY ACT STATEMENT

You are requestad 1o furmish » specific reaten for yoor resignation o rytirement and 8 forwneding address. Your regulavons with regaed 1o smployment of memoduals in the Federal service and their mconis, whils sectien 8506
"eason may ba considered in sny hrturw decision regarding your re-amployment in the Federsl servics and mly Bist  mquires agencies In fursh the specific reasen for trmenatien of Feders service to the Secretary or Labor or 2

be used te determana your sligibiity for banafits. Your K beused  Staw sgency in ion with of =1
premandy o msil you Copms 4f Sny GOCHMENLS yOU should Rave & Bny pay of campensytien jo which you are
entitied i The fumishing of this information & voluntary; hawever, Lalere 10 previde it may result in your met receming: (1]

yor copms of these documents you should heve: {21 pay or ether compensation sue you: and (3) amy
Tims miommaton i requested under sutherity of sectons 301, 3301, snd 8506 of tile 5, U.S. Cade. Sections 301  unemployment compensation benefits to which yeu may be swtitied.
and 3301 autheroy DPM and agencies 1n isse

1 Reason for gnat {NOTE: Your are used in determining possible unempioyment benefits. Please be specific and avoid peneralizations. Your
9 [} al the end of the day — midnight - uniess you specify ptherwise. )
2 Ettectve Date 3. Your Signature 4. Date Segned 5. Forwarding Address (Number, Street, City, State. Zp Code/
PART 5 ~ Remarks for SF 50
~

USAPPC V110




1 November 2002 OMD TPR 335

N uiL..n.._.---—-: REQUEST FOR PERSONNEL ACTION

PART A ~Raquesting Office itie compivty Purt &, ftoaxs 1, 722, 12, 71, 35 andd 3]
! Acnons Reguested
Reassignment
intermaten Cal iame s Falapbons Mamber! 4. Propesed Etiectws Dawe
. Telephone Number : MM-DD-YY
5 Acuan Requested By /Typed Mame. Fitke. Sipsarwre, and Repuest Date/

(First Line Supervisor)
~Name, Title, Signamre, Exiension, Date

PART B - Fer Praparation of SF 50 2ise eaiy codes is FPi Supplement 202-1. Show all sates in month-say-yoar sréer)

2. Poquest Number

E. Action Autherized By [Trpec Name, Tick, Sparirs. and Coacorrence Daie
(Second Line Supervisor)
Name, Title, Signawre, Extension, Date

1. hame (Last, Fase, Midele! 2. Secial Security Numper 3. Qate of Barth 4. Etfectve Date
Doe, John Told 000-00-0000 MM-DD-YY

FIRST ACTION : . SECONDACTION - '

54 Code 5-8. Matwre of Acoen 6-4.Code | 6-B. Nature of Action

5C Code 50, Lagal Authonty 6:C. Cose 6-D. Legal Autharity

5E Cooe S5F. Lagal Asthority GE Cods | 6-F. Lagal Authority

7. FROM: Pesitian Title and Number 15. TO: Pasition Title and Numbar

Secretary (OA) Secretary (OA)

70023000 | 70023000

§ Fay e B O Ca 1 v il V1 Sy o et 12 Vool Babuwy 12 Py Base 1L P s 17, fae. Cate WL Gowle o Lt oSy o o | 0 Gt Bamerppioms. 20 Py B

GS | 0318 05 GS 0318

120 Rame Pay 128, Lacainy g 12C. A, Basc Py 20, Do Poy 208, Rasic Py 208, Locaiity Ady. 20C. A4 Basic Pry 200, Ohet Pay
14 hame and Location of Posiion’s Organizuten 22. Nama and Lacation of Position's Organization

2EARNG UNIT OKARNG UNIT

oma City, OK UIC/PAS CODE Oklahoma City, OK UIC/PAS CODE
MD MD

EMPLOYEE DATA it s

23. Veresans Pretwrence
27 FEGU 28, Anrwitent Indicatsr 20, Pry Rae Dwvarwunsnt

| |
30 Retwement Pian 31, Serwcy Comy. Dot Lawwsl 32. Wark Schedule 33, Part Tims Hewrs Pur
] Brwaeily
i Poy Perind
POSITION DATA i ) o
34, Position Derupeed 37, Bargaining Unit Status
1 - Compatirws Sarwcy 3 - SES Genanl
2 Excapted Serwce 4 - BES Cormar Ruzarved
3£ Duty Stanen Coge 39, Duty Station (City - Cownty - State or Overssas Locetion)
Acwal Location of position
40 Agency Data 41, 42 4 . 2]
15 Foucanonal Level 45 Yaar Degree Antained 4. Acotene: Dicplive 44, Functional Class 49. Citimnship 0. Veterans Status S1. Supervisory Status
'—I 1A S B

PART C - Reviews and Approvals (Nt fo be vsad by reguesting office,) G e JEMED 5 : s
A 0.
® E
. v

© Agpravl | cority et the mAoAADS BA1ared ot fenm 15 sCCurars ad that e Signanure Apprersal Date
07 0pasEd ACHON 1. N Comphi and ragl

Edinons Priar ta 7131 Are Not Usable After 630133

CONTINUED ON REVERSE SIDE OVER NSN 7540013336238
d USAPPC Y110
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§% 52 Wewers! .
3 .

PART D - Remaris by Requesting Office
Ihate ta Supervesrs: Do yow Enew of adcruonalor confcting FRaTom for the anpeves's rESpA DO TFrmmEn? Om e

I “YES", gingse KL thand facis on 4 sagerdte St and Tiach 1o SF52.)
i )

Supervisor's Remarks: ) B
If selected from a cenificate, the concur statement is not necessary, but does receive the military assignment information on positi

| concur with this reassignment.

Signawmre of Technician/Date
PART E - Employee Resignation/Retirement

PRIVACY ACT STATEMENT
You dre requested to humish & specific reason lor yeur resignation or retrsment and 3 ing podrass. Your ions with regard 1o of in the Federal service snd thew records. whils section 8506
feason may be considersd in any fulure desion regarting your re-amplcyment in the Fedaral ssrvice and may Biso  fequires Sgencies 10 fumish the specific reason for lermination of Federal sernce to the Secretary or Laber or 3
e used 1o determant your sitslity for berafits. Your address will o used  5tate agancy with ian of programs

Drimardy to mad you copms of sny documenmts yeu should have or Bhy phy &7 COmpensaben 1o which you ant

entitied. The fumishing of thes information is voluntery; howewer, faikee 10 previde 1l may mesult in your not receiving: (1)

your copies of these documents you should hawe: (Z) pay m mther campensation due you; and [3] sny
This informanen o requested under suthority of sections 301, X307, and 8506 of title 5, U.S. Code. Sections 301 unamplgymeni compensation benafits 1¢ whch you may be entitied.
and 3301 suthonze OPM and agencies to isue

il benefits. Plaase be specific end avoid generalizations. Your

1 Reason for Resignaton/Retirement (NOTE: Your are used n inmg i
f 13 off al the end ol the day — midnighl — uniess you specily otherwise )

2 Etective Date 3. You Segnature 4. Dute Signed 5. Forwarding Address /Mumber, Streer, City, State. Zip Code/

PART 5 - Remariks for SF 50

USAPPL V100
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Standarz eem 5248

Re, 19"

o & Dirce of Persoanel M assgement
FPH Sups 296 3, Seach. 3

REQUEST FOR PERSONNEL ACTION

PART A - Requesting Office (i compiete Part 8. ttems 1, 722 22 33, 35 and 30)

*_hcuans Rewsesied
C,-uﬁ;éc 10 Lower Grade

OMD TPR 335

2. Roquas? humber

Intormation Call (hame and Tainabone Number/

4. Propessd Etectne Dare

elephone Number MM-DD-YY
o Action Regquesssd By /Trped Name, Tith, Spaatars, snd Regeest Dota) S.lmWh ﬂ'nn‘h_. Tatie. Sgnators. sad Cencorrence Date!
1First Line Supervisor) (Second Line Supervisor) )
“ame. Tite, Signawre, Extension, Date Name, Title, Signawre, Extension, Date
PART B - For Preparstion of SF 50 {Use ssiy cosles is FPM Sapplesest 202-1. Shew slf dstss in soath-day-year srer.)
Wame Last, Frst, Midde/ 2. Sacisl Security Numbe 3. Date of Birth 4. Etfectve Doty
Srmuth, Jane Mary 111-11-1111 MM-DD-YY
FIRST ACTION SECOND ACTION )
it Dose | 58 Matweof At 6 Cose | 6-8. Nawre of Action
1
|
5 Cote 'w.u-m 6C.Code | 6-0. Logal Authomty
SE Cote isamm TE Code | 6F. Logal Avthonty
1. FROM: Pesition Titls and Number 15 TO: Position Titla and Number
Welder, RO0000000 ‘Welder, ROO0O00000
b P Pan 8 G Cale 1L e o Lol JLLF T = 12, Toted Subery T3 Puy s L 1 7. Bux: G 10 Grote o Lot Hidey = o W bl et mdomird (21, Py B
WG | 3703 11 WG 3703 10
124 Basc Pay 128 Lacaby A4 12C. Aty Basc Pay 2. Over Py Benc Pay 208. Lacabry A4 20C. Ady. Bamic Poy 200. Ouher Py
14. hame and Lscation of Posrtion's Organuation 22. Name and Lacation of Poxition's Drganaation-
"RANG UNIT OKANG UNIT
City, OK UIC/PAS CODE Oklahoma City, OK UIC/PAS CODE
MD MD
EMPLOYEE DATA ; g )
23 Vetetans Praberancy 24. Tanure 25. Agency Use 26 Vesarans Projasenca b R
b .10 PemiCarpmatn 8T remicene R ¥ ~— i I [(Qres [ w
27 FEGL 28. Aaswitant indicater 28, Pey Raws Dusarrmman
1 1 ]
30. Renrement Plan 31 Serwce Comg. Dwte Rawvel 32. Wark Schedule 33, Part Tama oun Por
; | | Py Poriod
. POSITION DATA
34 Position Decupid 35. FLSA Eil:‘r_u 36. Appropriation Cade 7. Bargaming Unit Statws
' 4 ;m?-:- :::E!:mm W - Nenamomy!
3t Dutv Stanion Code 39, Dwty Staven (City - Cownty ~ State o Dversass Locotion)
Actual Location of position
40 Agency Dawa 4l a2, Q. “, -
<5 Eoucational Lavel 45.Yunr Degrae Attamed 47, Acatum: Duscipies 48, Funcuiensl Class 43, Cinzenship 50. Verans Sutus 51. Supervisory Status
'_I 1-USA B- Other
PART C - Reviews and Approvals iNat to be osed by requesting eifice.) o S
1. OfficalFunction Ivtials/Signaturs Date DtficaFanction Iitisls/Signature Das
[ D.
4 E.
E i
* grronat | caray tat the mfemmenon snternd an ths fon o actutane and INGT D Swgnarure Aoproval Date
21600583 JCHEN 1§ N COMPABNCE wrth STAVTOMY Bnd requiatery reguTeTEnLS.
OVER Edimons Pror 10 7191 Are Not Usabie Afier 6730153
NSN 754001333 6239

CONTINUED ON REVERSE SIDE
ar 118

USAPPC V11D
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SFE2 WRevarst)

PART D - Ramarks by Requesting Office
(Npre 16 Supervaers. hmmd“umwwm-ﬂw‘sw?
¥ “YES®, pisa3e TLatn these facts on & Beoarain sheet and stiach 1o SF 52

+

Supervisor's Remarks: (Reason for Change to Lower Grade)

"] concur/nonconcur with this change 1o lower grade.

TTechnician s Signawre/Date)

PART E - Employee Resignation/Retirement

OMD TPR 335

PRIACY ACT STATEMENT

rnuuWan.ﬁﬁ:whrlimﬂwlmﬁ‘mh-
rzmnmumﬁd-mmmm'—muhmm‘nﬂmm
be used 16 determne your elpibikity for unemployment fits. Your ] il be wsed
orlmanlvmmiu-mummumﬂmumuvlmmnm‘wn
enniied.

In.s-nmmism-umummaam,-usu-rm-s.us.ms.cmm
and 3301 sutherize DPM and agencie 10 issus

mﬁummmmmmunmumun-mmmm
mwwhﬁuﬁhuﬂ:mhmﬁnlhﬁimulﬂhm-ﬂmnu
St spency n with of PrOgIAMS.

mﬁ-ﬂwuimnmhumm:m.hﬁnnn-illitmul(-mmm:m
_mﬂlﬂmmmﬂhﬂ:mm-m:—nmhvw—ﬂlm
wmemployment compensation benefits 1o which you may be entitied.

1 Reason for Resignation/Retrement (NOTE: Your reasons are used in determming possible unemployment benefils. Plaase be specific and avoid generalizabons. Your
e

atthe end of the day — midnight — Uniess you specily otherwse )

2. Etfective Date 3. Your Signatwre 4. Date Signed

5. Forwarding Address féumber, Street, Lity, State, Zip Codel

PART 5 --Remarks for SF 50

USAPFCYLTD
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Stangard Form 528
Re, 797

Lu Ditice of Personnsl M sasgement
FPY Supp. 796-33. Semct. 3

PART A - Requesting Office iiics compioty Part 8, fiass 1, 722, 32 31 35 884 38/

* Aztons Reguested " ;
R "ocsmenﬂkesxgnanon

OMD TPR 335

REQUEST FOR PERSONNEL ACTION

2. Raquest Number

irhermanon Call Mame acd' Talspbane Nember/ ’A.MEM-M
Telephone Number MM-DD-YY
= Regueswed By (Typed Mame, Titke, Sigaatwre, sod Regwest Dare! I.mAmm_-lBr r?'mn‘h!l'. Tirky, Sqpnatore, and Concurrence Date/
iFirst Line Supervisor) (Second Line Supervisor) )
~zme, Title, Signature, Extension, Date Name, Title, Signature, Extension, Date
PART B ~ For Preparation of SF 50 tss euly codes e FPM Supplement 282-1. Show al] detes in mouth-day-yver srder)
¢ Name [Last, Firse, Maddie) 2. Socul Security Numbar 3. Daw of Bath 4. Ettectn Date
Doe, John Told MM-DD-YY
FIRST ACTION 'SECOND ACTION : . -
5-A. Code 58, Mature of Acton 6-A.Cose | 6-8.Nawry of Action
50 Code | 5O. Logal Autherity 6C.Cooe | 6-0. Lagal Autherity
5 Coge | 5F. Lagal Authonmy GE Code | G-F. Lagal Authority
7. FROM: Pesition Title and Numbar 15. TD: Pesitian Titls and Number
Secretary (OA)
70023000
8 P bar ‘I.hl- 10 Gonde or Lowsl 1By or fom 17 Veel Sy T Pow e M. Py Pl 1. Gue. Cate: ML Grade o L | 10 S o Bt | 10 Toowl Satmrwubamars 21, Poy B
GS 0318 05
26 Basc Py 120 Lacakey Ad. 12C. Ags. Banc Py 20, Bumr Py 208, Bamc Pay 208, Lacairy A4 20C. Adi. Basic Pay 200. O Py
14 Name and Locanon of Postion's Organzation 22. Wame #nd Location of Pesition’s Orgamzation
"HARNG UNIT
ma City, OK UIC/PAS CODE
MD
EMPLDYEE DATA .o .
23 Veterans Praterence 24. Tonure 25. Agency Use 26.¥wtorsns Prafernce for RIF
2 e 4. 10 oo . 10 haompmassh (i Nl (1w [ 1w
i7 FEGLI 28. Annuitant Indicater 26, Pay Rata Datarmnset
|
30 Renrement Plan 31, Serwcs Comp. Dace dLoave] 32. Work Schadule 33, Pant Tuma bows e
T Beweakly
POSITION DATA
iz. Pasinon Dccupees Siﬂ“uui-:-m 36. Appropriation Code 7. Bargaining Unit Status
- Compenine . Ganeral o,
; !uulsn::“ i gl’awl—nﬁ LB
3z Duly Stauen Code 38 Duty Station /Lty - Caanty - State or Dverssas Locotioa)
Acmal Location of position
4T Agency Data a1 Q. ln M.
45 Educauonal Lavel 46.Year Degres Atisined 4. 11} Class 48, Ciuzsnshep 50. Vetsrans Status. 51. Supervisary Status
| 1 s 8- 0w
PART C- Reviews and Approvals /ot te be osad by requesting affice.)
1. Dffice/Function Initials/Sigature Date OtficalFuncrion Iniuals/Signature Date
A 0.
= E
® f-
 Ageranil: | cervty that me wed o0 s lom &5 and that the Sigeatire Aoproval Date
Drapased acten o h compk rquial |
z Edimions Priot 1 7/31 Are Not Usable Afier G30/33
Z!-"-‘Téwm ON REVERSE SIDE DVER oy el i
- USAPYE ¥1.10
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§4 52 )
PART D - Remarks by Requesting Office

thete o Separmaars. Do you kasw ot Tt empleven’s
I "YES”, pisase sLate thase [acts o0 3 seperats sherl and attach ts 5F 52

' Ow O

Supervisor's Remarks: Reason for Resignation or Retirement .

PART E - Employee Resignation/Retiremant
PRIVACY ACT STATEMENT
rnunmww-w&mmmm-muammvw with regard to smploy of /s in the Federal service and their records. while section 8506
tllmuvumnnmhmmmmmmmhwim-ﬂmu mﬁnmwnimﬁﬂnmfnmmlurmmhﬂhﬂuﬂwﬁnuh&nunuhﬂla
te ysed to determune your eligibility for unemploy o bemsfits. Your addrest wil be used  State agency m ion with adm ion o ams.

prenarily 10 mail yeu copes ol amy documents you sheuld have or any BaY BN EOMPINEATN 10 which Yeu are
entified.

‘mlmumnimmnnimm,runun-hhmm-mmm:m
mm‘-ulhmm“m;muyrlhwmum.-ﬂmm
This wlormation is requested under autharity o sections 301, 3301, mad 8506 of titke 5, LS. Cade. Sectons 301 unemployment compensation bengits 1o which you may be entitied.

an 3301 muthonze OPM and agemces b istue

1 Reason for Resignation/Retrement (NOTE: Your reasons are used in i it p fits, Please be specific and avoid peneralizations. Your
resignation/relirement is effective at the end of the day — midnight — uniess you specify otherwise.)

Employee Remark: Reason for resignation or retirement.

7 Eltective Date 13 \'ou-r Signature |4. Date Sepned 5. Ferwarding Address Mumber, Streel, City, State, Zip Code)
MM-DD-YY | MM-DD-YY |EMPLOYEE'S FORWARDING ADDRESS
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Re. 75°

U7 Dttice of Persoanel Matagament
FP¥ Supp 29633, Subch. 3

PART A - Requesting Office iss complers Purt B, fimess 1, 7-22. 32, 32, 26 and 38/

OMD TPR 335

REQUEST FOR PERSONNEL ACTION

Actions Requerid 2. Roquet Number
Termmauon
informaton Call Aame and' ainshans Mmber/ 4. Praposed Eftectes Date
elephone Number MM-DD-YY
% hcuon Requested By [Typed Nome, Tick, Sipnevare, and Request Datel i.A.:-lmu_I‘Su f.'n-’h_-, Tike, Sqpaacure. and Concurrancy Date!
(First Line Supervisor) ) (Second Line Supervisor) '
Name. Title, Signarure, Extension, Date Name, Title, Signature, Extension, Date
PART B - For Preparation of SF 50 /Use ewty cosles de FPM Suppiement 202.1. Show all dates in menth-duy yoar arder)
Wame iLpst. Fost, Mudie) 2. Sotasl Secunty Number 3. Date of Buth 4. Ettecowe Date
Doe, John Told 000- MM-DD-YY
FIRST ACTION SECOND ACTION ’
54 Cose | 58 Nawrm of Acoen GA.Code | E-B.Mawre of Action
5-C. Coce 5-0. Logal Authonity 6. Code 6-. Lagal Authanity
5£. Cooe 5F. Lagal Awtherity GE. Code E-F. Lagal Authorty
7 FROM: Pesition Title snd Number 15. T0: Position Title and Number
Secretary (OA)
70023000 -
Etnpe [0 Co L Gonde or Lawai 11 S e 12 Vo Belery 1 oy e 58, Py e 17. 0 Caln' Y n 21, Poy e
GS | 0318 05
128 Basc Py [y —— 12C. Ad. Do Py 20, Oumer Py | P 208, Lcainy s 2. A4 Basic Pay 200, O Pay
14 Nammbnmoihﬁ‘xﬂm 22. Mawn ond Location of Pasivien's Organization
“LARNG UNIT
City, OK UIC/PAS CODE
MD
EMPLOYEE DATA
23. Veterans Praference
1-Mame 3 10-PretDussbibry
| 2-54emt 4 - 10-PestCompansable
27 FEGL
kT Reu.um;nlm
POSITION DATA
34, Posmon Dcrupesd
1. Compatiirvt Serwce 3 - SES Genarsi
I~y £ e s

3& Duty Statee Code

39. Duty Station /Lty - County - Stats o Overssas (ocetion/

Actual Location of position
40 Agency Data 41 42. 4. M.
45 Eoucational Level 45.Year Degree Attamed 47, Moo Duscpime 48 Funcoonal Class 49, Citiznship 50. Veterans Stus 51. Supervisory Status
) [ ]1-usaa-vom
PART C - Reviews and Approvals Vot to be ssed by requesting sffice. ‘ ) )
1. OfficefFunction Initials/Signature Date Offica/Function Initials/Sigaaturs Date

N ! D
2 E

f r.
© Asprovl. | canity et e e form at Signature [Appranal Ot
21003510 ACHON & M ComMphancE weth stabyiory BnG raquiOry MERUTEMeNTI

powm ‘Edruons Prior to 7131 Are No1 Usable Afier 630183
NSN 7540-01-333.6239

CONTINUED ON REVERSE SIDE
52118
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$5 57 tReverse)
PART D - Remarics by Requesting Office
1# 10 Separweers addrognst o confim y —
e %Fz:nm;h-immmmhﬂm U\u Dh
Supervisor's Remarks: Reason for Termination .
PART E - Employee Resignation/Retirement
PRIVACY ACT STATEMENT

You are requesied to fumish a specific rasen for your repgnation or retvement and 3 ferwarding address. Your  reguistions with mgard to employment of individuals in the Federsl service and ther records, whils sectien 8506

Teason may be consdersd in any futurs decisen regarding yewr re-smployment m the Federal service and may aiso  requwres agencies to furnish the specific reason for termination of Federal sermcs 1o the Secretary s Laber o 2

be used to determme your aligibility for benefits. Your address will b gsed  State sgency m with of

erimanly (o mad you copees of sy documents you should have o1 any pay o Compensation to which yey ane

entinied. The furnishing of this infonmation is weletary; howsver, faikae to prowde it may result in your sol recerwng: (1}
yout copiss of thess documents you shewld have: (7) poy & Bther companzston éws you; and [3] amy

Trus infommaton is requested under awthority of sections 301, 3301, and BS06 of tite 5, LS. Code. Sections 301 mw-ﬂmummmum

and 3301 authonre OPM and sgencess i issue

1 Rumnforﬁwgmmmebmmmmo‘rz Your reasons sre used in i itk y fits. Pisase be specific and avoid generalzatons. Your
is i ltlneanddmeuy midnight -~ mmmlpufym}

2. Ettectve Date 3. Your Signature 4. Datu Signed 5. Forwarding Address (Number, Streat, Lity, State, Zip Code)

PART 5 - Remarks for SF 50
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